HEG Checklist – Documentary evidence must be submitted in order to assess application

General

· Original Long Form Birth Certificate

· Proof of Residency in Ireland for at least 3 of the last 5 Years: All new entrants (Leaving Cert just completed) must provide evidence of your Junior and Leaving Certificate examinations or a letter from the school confirming attendance at a school giving details of your home address for that period.  All Independent/Mature Candidates must provide evidence of social welfare statements/Utility Bills etc
· If you are not an Irish national or a national of another EU Member State, the EEA or Switzerland, you must have current permission to remain in Ireland and provide all of the following: Department of Justice, Equality and Law Reform Letters issued to you and your family confirming details of immigration status in Ireland, current Garda National Immigaration Bureau (GNIB) Certificate of Registration cards and a certified copy of your passport.
· Form FA1 (on blue paper) OR 
· Form SA1 (on YELLOW paper) –  (stamped and signed by the college) - If you are going to college in Northern Ireland or overseas)
· Confirmation of previous qualifications
· Scholorship awards
· If there are more than 2 dependent children, or the candidate's parent, attending a full time course you must provide a letter from the college or institution confirming that the student(s) will be attending full-time in 2010/2011
Independent Mature Candidates

· This means a candidate who is at least 23 years of age on the 1st of January of the year of entry or re-entry to an approved course and who was not ordinarily resident with his/her parents from 1st October, 2010.   2 pieces of documentary evidence are required, e.g. Private Tenancies Board (P.R.T.B.), utility bills such as telephone, gas, e.s.b.  (Duration of a break in Studies of 3 years)

Employment/Pension (if applicable)

· P60 for each employment for 2010
· P21 for 2010(from your tax office Tel: (1890) 777 425)

· P45 (if employment ceased during 2010/2011)

· Letter from employer/body administering pension 

Social Welfare (if applicable)

· Statement from Social Welfare/Health Board for total received in 2010, giving Qualified Adult and Child Dependent Allowance breakdown.

Income from Pensions (if applicable)

· P60 for 2010(from employer)

· P21 for 2010(from your tax office Tel: (1890) 777 425)

Self employment including Farming (if applicable)

· Final accounts for year-ended during 2010
· Original Notice of Assessment for 2010 (from tax office)

· Adjusted profit computation for 2010 (provided by your accountant)

· Exemption letter from Revenue Commissioners (if applicable)

Rent and other Income from Land & Property (if applicable)

· Accounts for year end 31/12/10
· Original Notice of Assessment for 2010 (from tax office)

· Adjusted profit computation for 2010 (provided by your accountant)

· Exemption letter from Revenue Commissioners (if applicable)

Gross Income from Deposit Accounts/Investment/SSIA (if applicable)

· Statement from Financial Institution showing gross interest/dividend and SSIA government grant received for 2010
Income from Maintenance/Separation/Divorce etc (if applicable)

· IF the candidate or parents are separated/divorced you must provide: : Separation agreement; Divorce decree; Evidence from the Department of Social Protection that you are currently in receipt of: One-parent family payment/Deserted Wife's Allowance; One-parent family payment/Deserted Wife's Allowance;
Disposal of Assets & Rights (if applicable)

· Complete Schedule C on the application form must be completed. 

Gifts & Inheritances (if applicable)

· Complete Schedule D on the application form must be complete.

Income from Sources not shown elsewhere (if applicable)

· Statement, full details must be supplied.

NB 
If a section does not apply in your case please write N/A (not applicable) clearly across the section.   
Don’t forget to SIGN the application form 
