COMHAIRLE CONTAE AN LONGFOIRT
LONGFORD COUNTY COUNCIL

POST OF WHOLE TIME STATION OFFICER
CONDITIONS OF EMPLOYMENT
CHARACTER:
Must be of good character.  The County Council may make enquiries if it considers necessary to satisfy this condition.

EDUCATION:
Must satisfy the Council that a standard in general education has been attained such as would enable the satisfactory performance of the duties specified and in particular to keep efficiently and accurately all records pertaining to the employment.

EXPERIENCE:

Must have the following:

(i) Seven years satisfactory service in the Fire Service with either a retained or full time Fire Brigade;

(ii) Four years satisfactory service at the rank of Sub-Officer or higher rank;
(iii) Have had adequate experience in the control and discipline of personnel;
(iv) Be a competent and experienced driver holding a valid full driving licence for vehicles of Classes B and C or equivalent in the EU model driving licence on the latest date for receipt of completed applications;
(v) An adequate knowledge of motor vehicles, internal combustion engines and pumps together with their routine maintenance, simple fault tracing, repair and operation;
(vi) An adequate knowledge of water supply systems, principles of hydraulics and building construction;
(vii) Have a certificate of competency in wearing of breathing apparatus and have completed Compartment Fire Behaviour Training;
(viii) Have an adequate knowledge and experience in the operation of the National Incident Command System.
(ix) Successfully attended the Junior Officer’s Courses accredited by the Fire Services Council or the National Directorate for Fire and Emergency Management or equivalent;
(x) Adequate knowledge and experience of modern fire fighting and Road Traffic Collision techniques.
(xi) Have attended and successfully completed one or other of the following courses organised by the Fire Services Council:

a) Brigade Instructors Course
b) Method of Instruction Course
It is desirable also that any applicant would have:

a) Successfully completed a Breathing Apparatus Instructor’s Course;

b) Successfully completed a Compartment Fire Behaviour Instructor’s course
c) A working knowledge of computers including software packages such as Openware, Agresso, etc.
d) Pump Operator Course

e) Breathing Apparatus Maintenance Course
f) Have competence and experience in driving and hold a valid  full driving licence for vehicles of Class EB or equivalent in the EU model driving licence

Note: Any successful candidate who has no experience in a) to c) above will be required to undertake training and reach a standard of competence in these during his/her probationary period.  Such standard to be determined by the Local Authority.

It will be a requirement to obtain a valid full driving licence for vehicles of class EB within 1 year of his/her commencement of employment.

WAGES:

The person employed will be paid weekly by Electronic Fund Transfer (EFT), the rate being that negotiated from time to time and appropriately sanctioned.  The current rate as at 1st January 2011 is:


€887.84 - €898.78 - €911.03 - €922.24 - €933.73 per week

Note:   Offers of appointment to persons who are not serving Local Authority employees on or after 1st January, 2011, must be based on the minimum of the scale.

Fees for attendance at fires and drills outside normal working hours (including flexible) are payable.  

AGE LIMIT:
The person employed will be required to retire on reaching the age of 55 years. 
TRANSPORT:
If the Station Officer is required to use his own vehicle, travelling expenses will be paid.

GENERAL:


Sick Pay Schemes which are approved for pensionable 





employees of the Council will apply.

METHOD OF 
For the purposes of satisfying the relevant parts of the 

SELECTION:
Conditions and Particulars of Employment each candidate will be required to attend for interview at Aras an Chontae, Longford, the date and time of which will be notified.  The Local Authority may decide to carry out a short listing procedure by way of assessment. The number of persons to be invited for interview will be determined by the local authority having regard to the likely number of vacancies to be filled. Any candidate who fails to attend for interview or having attended interview fails to satisfy the Interview Board that they possess the required standards to efficiently perform the duties of the employment shall not be eligible for employment.  

A panel may be formed on the basis of the interviews. Candidates whose names are on a panel and who satisfy the local authority that they possess the qualifications declared for the post and that they are otherwise suitable for appointment may, within the life of the panel, be appointed as appropriate vacancies arise. The life of the panel, unless extended, will not exceed 12 months.

Longford County Council will not be responsible for any expenses, including travelling expenses, incurred by a candidate in connection with their candidature.

PROBATION:
Initial appointment shall be a probationary period of one year at which stage the Local Authority reserve the right to confirm the appointment or to discharge the applicant in the event of his services proving to be unsatisfactory. The probationary period may be extended at the discretion of the Local Authority.

MEDICAL 

EXAMINATION: 

The successful candidate must:

(1) At any time, if requested by the County Council, undergo such medical examination(s) by medical examiner(s) as nominated by the County Council in accordance with the document ‘Occupational Health System for the Retained Fire Service.’

(1) Undergo such regular medical examination by 

Examiner(s) as nominated by the County Council.

Payment of medical examiner(s) fees will be made by the County Council for the above examinations.  The County Council shall not be responsible for any expense involved in having any medical defects discovered pertaining to a medical examination remedied.

Retention in the employment will depend on satisfactory reports by medical examiner(s) and the general condition above as to health. Employment will not be continued in any case where as a result of such examinations the Council considers the Station Officer is medically unfit to continue.

RESIDENCE:
Successful candidates must live within a reasonable distance of the Fire Station at which they are employed.  A reasonable distance will be considered to be 2.4 km (1.5 miles) or less from the Fire Station. 


The successful candidate must be in a position to respond on the first turnout from the station.

The Fire Authority should be immediately notified of any change in the normal residential address.

          AGREEMENTS:       
The person employed shall be expected to perform duties in accordance with established work practices of the Local Authority and shall be bound by any agreement entered into between their Union and Management.

COURSES:
The person appointed shall attend all courses for which he/she is nominated by the Local Authority.

TRAINING:
If/when the person appointed is a qualified instructor he/she shall instruct on any course (in County Longford or otherwise), as required by this Authority.

SUPERANNUATION:
A Local Government Superannuation Scheme 1998 and the Local Government Superannuation Amendment Scheme 2007 applies to the employment, details of which can be obtained from the Finance Department.

HEALTH & SAFETY:
Council is committed to ensuring the safety, health and welfare of its staff and to this end a Safety Statement has been prepared, setting out all the safety arrangements which are enforced.  All new staff will be expected to familiarise themselves with these arrangements and are obliged to adhere to them at all times.  

GRIEVANCE
The grievance and disciplinary procedures related to 

PROCEDURE
Fire-fighters and Longford County Council will apply.

ANNUAL LEAVE:
Granting of annual leave, payment of annual leave and arrangements for public holidays will be governed by the provisions of the Organisation of Working Time Act, 1997. Longford County Council’s holiday year runs from 1 January to 31 December.


Prior authorisation is essential before annual leave is taken. The granting of annual leave at any particular time is always subject to the requirements of the council and all annual leave is liable to suspension during periods of exceptional pressure. The final decision in allocating leave rests with Senior Fire Officers.


You are expected to avail of your leave allowance during current leave year, and permission from Management must be given before any portion of the allowance may be carried forward. 


If, when your employment terminates, paid holidays already taken by you exceeds the paid holiday entitlement on the date of termination, Longford County Council will deduct excess holiday pay from any termination pay. 
CONFIDENTIALITY
You shall not discuss or disclose any information of a confidential nature relating to Longford County Council or its business or in respect of which the Council owes an obligation of confidence to any person during or after your employment except in the proper course of your employment or as required by law.

COUNCIL RECORDS/
You shall not remove any records belonging to the 

PROPERTY 
Council from the Council’s premises at any time without proper advance authorisation. 


You will return to the Council upon request and, in any event, upon the termination of your employment, all records and property belonging to the Council which are in your possession or under your control. 

CODE OF CONDUCT
You will be expected to abide by the staff rules, codes of conduct and dress as laid down by Longford County Council from time to time. 

ETHICS
You are expected to adhere to codes of practice and ethical matters as laid out in legislation through the Local Government Act, 2001 and through other legislative enactments or regulations with relevance to the duties for which you are employed. 

TERMINATION
Subject to the terms of the Grievance and Disciplinary Procedure, Longford County Council reserves the right to terminate your employment if you are unable to perform the work for which you are employed, as a result of incapacity, incompetence or misconduct. In the event of such a termination, the Council undertakes to give you appropriate notice or, at the discretion of the Manager pay in lieu of notice. No notice will be given in circumstances justifying immediate termination of your employment.


Likewise, should you decide to leave the service of the Council, you are required to give a minimum of 1 months’ notice in writing or notice as set down in the Minimum Notice and Terms of Employment Act 1973-1991, whichever is the greater.
OTHER 

OCCUPATIONS 
To ensure compliance with Section 33 of the Organisation of Working Time Act, 1997 in respect of double employment and the number of hours worked during a reference period, Longford County Council requests that you inform the Council of any outside employment for which you receive remuneration. 


You shall not engage in any gainful occupation, other than as an employee of the local authority, to such an extent as to impair the performance of your duties or which might be inconsistent with the discharge of your duties as a local authority employee, or which conflicts with the interests of the local authority. 

STAFF 

REPRESENTATION
Longford County Council recognises trade unions as having negotiating rights for staff of your grade within the Council. 

HEALTH & SAFETY
Longford County Council acknowledges its role in 

REGULATIONS 
protecting the safety, health and welfare of all people employed in the authority. The authority is committed to implementing, controlling and maintaining a programme that ensures where possible, that all risks and hazards are eliminated or otherwise controlled to an acceptable level. The authority will implement safe work systems and methods to ensure the safety, health and welfare of all. Longford County Council understands its legal obligations and its commitment to comply with the Safety, Health and Welfare at Work Act, 2005. All staff at Longford County Council also have a legal obligation in relation to Health, Safety and Welfare at work and are required to follow guidelines contained in the Council’s safety regulations/safety statement. You are obliged to familiarise yourself with the contents of the Council’s Safety Regulations. 

EQUALITY 
Longford County Council is committed to a policy of Equality of Opportunity and Dignity at Work in its employment practices and has a positive action programme in place to realise this policy. Longford County Council is also committed to the maintenance of a working environment free of all forms of harassment including sexual harassment and harassment on the grounds of gender, marital status, family status, age, religion, race, disability, sexual orientation and membership of the Traveller Community. A copy of the policy is available.

USE OF ELECTRONIC    
The Authority provides many telecommunications, 

EQUIPMENT 
computing and network resources for use by staff in the pursuance of their duties. You are entitled to use telephones, the internet, electronic mail, fax machines, photocopiers and other equipment for work-related 


activities as appropriate and to facilitate the efficient 


exchange of useful information. You will be obliged to 

fully comply with organisational policy governing the use of all electronic equipment. 

DATA PROTECTION
You are required to abide by the provisions of the Data Protection Acts 1998 and 2002 and any regulations made thereunder or amending or superseding any legislation in respect of computerised or manual records. You must obtain the consent of the Data Controller before processing any such records. 

GOVERNING LAW
The contract of employment shall be interpreted in


accordance with the laws of Ireland.

COMHAIRLE CONTAE AN LONGFOIRT

LONGFORD COUNTY COUNCIL

DUTIES OF EMPLOYMENT OF WHOLE TIME STATION OFFICERS

The following duties will apply to this employment-

1. To be on duty at Longford Fire Station from;

Monday to Friday
 - 9.00am to 1.00pm 
Monday to Thursday
 - 2.00pm to 5.30pm

Thursday (Drill)
 - 7.00pm to 9.00pm

Friday


 - 2.00pm to 5.00pm

The local authority, however, reserves the right to alter the normal working hours of duty at any future date but this will not exceed 39 hours.

2. He/she shall be available for duty on a flexible basis outside of normal working hours having regard to the following.
a) The flexible hours may comprise of weekend training, service to outside brigades, during performance inspections and transportation of equipment as required.

b) Advance notification to the appropriate Senior Fire Officer in good time with regard to allocation of such hours.
c) Time off in lieu of hours worked over the normal 39 working hours shall be allowed. All accumulated ‘time off in lieu’ hours shall be used up not later than the month following the period in which the extra time was worked.
3. He/she shall attend fires during duty hours and he/she should be available to attend fires outside normal working hours for which he/she shall be paid the appropriate hourly fire fees applicable to Retained members. 
He/she shall attend all fires within the appointed area and be available for attendance at fires outside normal working hours, as required.   The Station Officer shall retain the same level of availability as duty crews.   The Station Officer may in the event of a serious emergency be called on duty at any time if the exigencies of the service so require.
He/she shall operate and participate in any duty roster or availability scheme involving Station Officer and personnel in the brigade which may be in operation from time to time.

4. He/she must reside, at all material times, sufficiently close to the appointed station to enable him/her respond on the first turnout from the station. The location of the residence is to be agreed with the Chief Fire Officer. 
Relief from on-call duty shall be carried out in accordance with Brigade Orders, i.e. he/she shall ensure that they are relieved by the retained Sub-Officer.

Absence from training or fire calls without good reason will lead to disciplinary proceedings which may include suspension without pay and dismissal from the Fire Service.
5. He/she shall provide a telephone answering service outside normal working hours as and when required. A council mobile telephone will be issued. The person appointed shall permit the installation of a telephone or any ancillary apparatus in their private residence, if so required.

6. He/she shall exercise command over the appointed Fire Brigade Unit and make fire reports, keep duty rosters, and all other records necessary for the efficient administration of the Fire Brigade. 

7. He/she shall take charge of operations at fires or other incidents attended by him/her in accordance with Brigade Orders and to assist in controlling operations at fires or other incidents by any officer of senior rank and subject to the provisions of the Fire Services Act, 1981 and 2003.

8. To be responsible for the daily testing of radio and telephone communications systems and call-out systems with particular reference to the efficiency of communications with central control.

9. He/she shall assist in the training of his/her Fire Brigade crew and any other training duties assigned to him/her by the Chief Fire Officer. He/she shall also keep accurate records of the training provided for each fire-fighter and provide ongoing assessments of the performance of each fire-fighter and to report any training or performance deficiencies to the designated Senior Fire Officer.
10. He/she shall ensure that after each fire or training period prompt arrangements are made for cleaning, drying, testing, and if necessary repairing all hose and other equipment and report any damage or deficiencies of equipment to the senior officers of the service.
11.  He/she shall make all necessary arrangements for:-  


(a)
the servicing and maintenance of all fire brigade appliances and equipment 
within the county in conjunction with the designated Senior Fire Officer and,
(b)
for keeping the fire station clean and tidy at all times and the general maintenance      of the Fire Station, its environs, and all equipment therein.
12. He/she shall keep an accurate stock book of all stores and equipment held at Longford Fire Station HQ.
13. He/she shall carry out regular inspections and surveys of all water supplies and keep an accurate record of all water supplies available for fire fighting purposes in the appointed area, including piped and open water supplies. 

14. He/she shall carry out generic and dynamic Risk Assessment of all Fire Service operations under his/her control and provide a safe working environment for all fire-fighters where possible, taking into account the exigencies of the Fire Service responsibilities of the Fire Authority under the Fire Services Act, 1981 and 2003. He/she shall ensure that all personnel are properly dressed in the protective clothing provided for all drills, exercises and operational duties.

15. He/she shall carry out the duties of driver of fire brigade appliances when necessary or as directed by the Chief Fire Officer or other senior officers of the service.

16. He/she shall carry out maintenance and minor repairs of appliance and equipment.

17. He/she shall assist the Chief Fire Officer or other Senior Officers in carrying out an inspection of all special risks in his station area as part of a systematic “Pre Fire Planning” survey.

18. He/she shall be prepared to attend any training courses, seminars or conferences or special training anywhere as determined by the Chief Fire Officer and he will be paid the relevant subsistence and travelling allowances in respect of the use of own vehicle where a Fire Service vehicle is not available. Fire Service vehicles are only permitted to be used for Fire Brigade duties.
19. He/she shall carry out such further duties as may from time to time be assigned to him/her by Chief Fire Officer or his Deputy.

