
 
LG 2/2015 
 
30 January 2015 
 

Part 15 – Local Government Act 2001 
Revised Annual Declaration Forms 

 
Dear Chief Executive  
 
The main purpose of this circular is –  
  
 to bring to your attention the revised Annual Declaration Forms provided for with 

immediate effect by recently made regulations under  Part 15 of the Local 
Government Act 2001 (the Act)  arising from recent recommendations made by the 
Standards in Public Office Commission, and  

 
 to remind local authorities about the importance of the ethical framework in local 

government and its requirements.   
 
While there are no substantial changes to most of the requirements of the local 
government ethical framework, all relevant documentation, revised to reflect the recent 
regulations and other legislative changes (e.g. section 13 of the Act in relation to 
disqualification from membership of local authorities; section 166 of the Act in relation to 
connected persons, etc.) is being issued in full for completeness and ease of reference. 
 
Appendix 1 to this circular sets out a summary of the essential features of Part 15 of the 
Act.  Appendix 2 summarises the main elements of the ethics framework for the 
assistance of Chief Executives and for the Ethics Registrars. 
 
Part 15 of the Act sets out the ethical framework for all those involved in the local 
government service, both members and employees.   This framework imposes a 
statutory duty on all in the service to maintain proper standards of integrity, conduct and 
concern for the public interest.   
 
The purpose of the ethical framework is to support and promote the long tradition of 
honesty, impartiality and prioritisation of the common good that underlies the service of 
communities by local authorities.  The framework – 
 
(a) sets out clearly for members and employees the standards of conduct expected of 

them and which must be adhered to on an ongoing basis; and 
 
(b)  enables compliance with those standards to be demonstrated to the public, thereby 

upholding public confidence in the system of local government. 
 



 
Annual Declarations 
Following the making of the Local Government Act 2001 (Part 15) Regulations 2015 (SI 
No. 29 of 2015), in order to implement recent recommendations made by the Standards 
in Public Office Commission, your attention is drawn in particular to the revised legal 
requirement for Annual Declarations to be furnished at the beginning of each year. 
 
1 Revised Annual Declaration Forms 

The prescribed annual declaration form has now been revised for both 
Councillors and relevant Employees under the Act to declare they have read– 
 
 the Code of Conduct for Councillors, or as appropriate  
 
 the Code of Conduct for Employees,  
 
and understand its meaning. 

 
2. Additional requirements for Ethics Registrars  

Ethics Registrars are now required to issue a copy of the relevant Code of 
Conduct with all Annual Declaration Forms that accompany the annual notice 
and make and maintain a record of each elected member and relevant 
employee in receipt of such a notice.  A revised suggested notice for issue by 
the Ethics Registrar to – 
 
 councillors, requiring submission of Annual Declaration is attached at 

Appendix 3 
 employees, requiring submission of Annual Declaration is attached at 

Appendix 4. 
 
3. In summary each Chief Executive should in future – 
 

 ensure that the relevant Codes of Conduct and revised Annual 
Declaration Forms are issued by the Ethics Registrar to all councillors and 
relevant employees as soon as practicable in January 2015, and in 
subsequent years these should issue in the first week of January or as 
soon thereafter in that month as is practicable. 

 ensure that all Ethics Registrars maintain accurate records of the supply 
of copies of the relevant Code of Conduct to all local authority members 
and relevant employees. 

 note that the public register of interests is compiled from the annual 
declarations which must be returned by end February. 

 
4. Under Section 171 of the 2001 Act, every member and relevant employee 

must prepare and furnish to the Ethics Registrar an Annual Declaration in 
writing containing – 

 
 particulars of his or her declarable interests; and 
 a declaration that they have read the Code of Conduct for Councillors and 

Employees and a further declaration that they understand its meaning, 
and  



 an undertaking to have regard to and be guided by the relevant Code of 
Conduct in the exercise of his or her functions. 

 
Regulations 6 and 7 of S.I. No. 29 of 2015 require the Ethics Registrar to 
notify, within the first week in January, or as soon afterwards in January as 
circumstances permit, each member and relevant employee about the need 
to comply with this requirement by the last day of February of each year and 
to enclose the Annual Declaration Form (which has been provided to local 
authorities in both Irish and English).    
 
Please note that a person may not serve as Ethics Registrar for a continuous 
period of more than 2 years. 
 
Under section 172 of the Act, the Ethics Registrar is required to maintain a 
Public Register containing, among other information, the particulars contained 
in the Annual Declarations.  Section 174 of the Act sets out in greater detail 
the duty of the Ethics Registrar. 
 

Replacement of Circular LG 26/04 
This circular updates and replaces circular LG 26/04 of 13 December 2004.   
Revised – 
 
 notes on Part 15 of Local Government Act 2001 for Councillors are attached 

at Appendix 5, 
 
 notes on Part 15 of Local Government Act 2001 for Relevant Employees are 

attached at Appendix 6, 
 
 notes on Part 15 of Local Government Act 2001 for Non-Councillor 

Members of Local Authority Committees are attached at Appendix 7, 
 
 Annual Declaration Forms, in Irish and in English, for elected members and 

relevant employees are attached at Appendix 8. 
 
These revisions take account of legislative changes since the issuing of circular LG 
26/04 of 13 December 2004.  In this context the previous – 
 
 suggested notices for issue by Ethics Registrar requiring submission of the 

Annual Declaration by members and relevant employees,  
 notes on Part 15 of Local Government Act 2001 for councillors, relevant 

employees and non-councillor members of local authority committees, and 
 Annual Declaration Forms 
 
attached to circular LG 26/04 should not be used with effect from January 2015.   
 
A copy of the Local Government Act 2001 (Part 15) Regulations 2015 (SI No. 29 of 
2015) is attached at Appendix 9 for reference. 
 
A copy of this circular, which is available on the SharePoint system, including – 
 



 all appendices should be given to each elected member and to all relevant 
employees. 

 
 appendices 1 and 7, together with a copy of the Code of Conduct for 

Councillors, should be given to each non-councillor member of local authority 
committees. 

 
Queries 
Any queries in relation to this circular may be directed to Jeanette Young (Local 
Government Policy Section) at Jeanette.young@environ.ie or 01-888 2728. 
 
If your query relates to staff grades prescribed for purposes of Part 15 or any 
personnel aspects arising from its implementation please contact – 
 
 Neil Maher (Local Government HR Section) at neil.maher@environ.ie or 053-

911 7433, or  
 Peter Connaughton (Local Government HR Section) at 

peter.connaughton@environ.ie or 053-911 7496 
 
 
Yours sincerely  

 
Sean O’Suilleabhain  
Local Government Policy  
 
Phone:  01 888 2800  
Fax:   01 888 2643  
Email:  sean.osuilleabhain@environ.ie   
 
To each Chief Executive  
CC   Ethics Registrars, AILG and LAMA 
 
 



Appendix 1 to Circular LG 2 / 2015 
 

Main features of Part 15 of Local Government Act 2001 
 

 Members and relevant employees must furnish an annual declaration of interests.  

 A public register of such interests is maintained by each local authority. 

 Codes of conduct, one for members and another for staff, were issued by the 

Minister in 2004.  A revised code of conduct for staff was issued in 2007. 

 A member must disclose any pecuniary or other beneficial interest which he or 

she or a “connected person” has in any matter which comes before a meeting 

and a relevant employee must do likewise in the case of any matter with which he 

or she is concerned in the course of work. 

 A member or relevant employee is prohibited from seeking to influence any 

matter with which the local authority is concerned in which they or a connected 

person has a beneficial interest. 

 An official (‘ethics registrar’) to be assigned by the Chief Executive has 

responsibility for issue of Annual Declaration Forms and related matters. 

 It is the duty of members and employees to maintain proper standards of 

integrity, conduct and concern for the public interest. 

 A prohibition on seeking, exacting or accepting any fee or reward for anything 

done or not done by virtue of position or office. 

 Failure to comply with the annual declaration or disclosure requirements is an 

offence under the Act. 

 A Chief Executive (or Cathaoirleach in case of Chief Executive) informed of 

possible contravention of Part 15 is required to consider what action should be 

taken. 
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Appendix 7 to Circular LG 2 / 2015 

 

Notes on Part 15 of Local Government Act 2001 

for Non-Councillor Members of Local Authority Committees, etc. 

 

These notes have been prepared for the assistance of non-councillor members of local 

authority committees, joint committees, or joint bodies in relation to the provisions of Part 

15 of the Local Government Act 2001 which are relevant to them and in particular relate to 

the disclosure of interests at meetings of such committees. 

 

 

Part 1  Summary of the relevant provisions of Part 15 

Part 2 Disclosure requirements at meetings 

Part 3 Code of Conduct for Councillors 

 

In these notes: 

 “the Act” means the Local Government Act 2001 (No. 37 of 2001) as amended and 

references to sections are references to sections of that Act; 

“Part 15 Regulations 2015” means the Local Government Act 2001 (Part 15) Regulations 

2015 (SI No. 29 of 2015) which replace the Local Government Act 2001 (Part 15) 

Regulations 2004 (SI No. 770 of 2004). 

 

________________________________________________________________ 

These notes are for assistance only. They do not purport to be a legal 

interpretation of the Act or the Part 15 Regulations 2015 which should be 

consulted.  

 

January 2015 
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PART 1 

Local Government Act 2001 – Part 15 

Non-Councillor Members of Local Authority Committees, etc. – Main 

Provisions 

 

 

Section 168 

It is your duty to maintain proper standards of integrity, conduct and concern for the public 

interest. 

 

 

Section 169  

Separate codes of conduct (one for councillors and one for employees) were issued by the 

Minister in 2004 following consultation with the Minister for Finance and the Standards in 

Public Office Commission.  The Code of Conduct for Councillors includes provisions 

regarding non-councillor members of local authority committees.  See Part 3 of these notes. 

 

 

Section 170 

You are prohibited from seeking, exacting or accepting a fee, reward or favour for anything 

done or not done by virtue of your membership. 

 

 

Section 177(4) 

You are prohibited from influencing or seeking to influence a decision of the local authority 

in respect of any matter in which you have “actual knowledge” that you or a connected 

person has a pecuniary or other beneficial interest. 

 

 

Section 177 

If such a matter arises at a meeting of your committee or body you must disclose the 

interest, withdraw and take no part in the proceedings.  If you have “actual knowledge” that 

such a matter will arise at a meeting at which you will not be present, you must make a 

disclosure in writing to the Ethics Registrar in advance of the meeting. 
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PART 2 

Disclosure of interests at meetings of committees, etc. by non-

councillor members 

 

1. Who must disclose interests at meetings of a committee, etc.? (Section 

177) 

 Any member of a committee, joint committee or joint body of a local authority is 

required to disclose pecuniary or other beneficial interests at a meeting of such 

authority, committee or body.  This includes non-councillor members.  

 

2. What interests do I need to disclose at a meeting? (Section 177) 

 You must disclose any “pecuniary or other beneficial interest” that you have “actual 

knowledge” of, that you or that a connected person has in, or which is material to any 

matter proposed or otherwise arises at a meeting of the committee or other body either 

as a result of any of its functions or as regards the performance of any of its functions.  

 

3. What is a pecuniary or other beneficial interest? (Section 176) 

 The Act provides that a “beneficial interest” includes an interest in respect of which -  

a)  you or a connected person, or any nominee of yours or of a connected person, 

is a member of a company or any other body which has a beneficial interest in, 

or which is material to, any such matter,  

(b)  you or a connected person is in a partnership with or is in the employment of a 

person who has a beneficial interest in, or which is material to, any such 

matter, 

(c)  you or a connected person is a party to any arrangement or agreement (whether 

or not enforceable) concerning land which relates to any such matter, 

(d)  you or a connected person in the capacity as a trustee or as a beneficiary of a 

trust has a beneficial interest in, or which is material to, any such matter, 

(e)  you or a connected person is acting with another person to secure or exercise 

control of a company which has a beneficial interest in, or which is material to 

any such matter. 
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 For the purposes of section 176 a “beneficial interest” is also deemed to include a 

“declarable interest” within the meaning of section 175 in, or which is material to the 

matter.  These declarable interests cover such matters as land ownership, business of 

dealing in land, etc. 

 

4. What is a connected person? (Section 166) 

 Your obligation to disclose interests also relates to interests that you have “actual 

knowledge” of, of a “connected person”.  A “connected person” means a means a 

brother, sister, parent or spouse or civil partner within the meaning of the Civil 

Partnership and Certain Rights and Obligations of Cohabitants Act 2010 of the person 

or a child of the person or of the spouse.  A spouse includes a person with whom you 

are co-habiting. 

 

5. What must I do if I or a connected person, has a ‘pecuniary or other 

beneficial’ interest?  (Section 177) 

 You must disclose the nature of your interest or the fact of a connected person’s interest 

at the meeting before discussion or consideration of the matter begins.  You must then 

withdraw fully from the meeting for so long as that matter is being discussed or 

considered.  The Act provides that you shall take no part in the discussion or 

consideration of the matter and shall refrain from voting in relation to it. 

 

6. What happens to disclosures made at meetings? (Section 177(3)) 

 The minutes of the meeting must refer to disclosure(s) made and withdrawal(s) from 

the meeting.  The public register will also record disclosures.  

 

7. When do I not have to disclose an interest at a meeting? 

 You do not have to disclose an interest where 

 (a) your or a connected person’s interest is so remote or insignificant that it could not 

reasonably be regarded as influencing a person in considering or discussing, or in 

voting on, any question with respect to the matter or in performing any function 

in relation to that matter [section 176(3)(a)]. 
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 (b) where your interest or a connected person’s interest is as a result of being a 

ratepayer or a local authority tenant, service charge payer, etc. and in common 

with other ratepayers/tenants/payees [section 176(3)(b) and (c) and regulation. 8, 

Part 15 Regulations.] 

 (c) in circumstances relating to consideration or performance of functions relating to 

remuneration, allowances or other payments (regulation. 8, Part 15 Regulations). 

 (d) where your or your nominee or a connected person’s interest in land or an interest 

relating to land or any business of dealing in or of developing land arises solely 

through a small shareholding in a company etc.  (section 167(3)) 

 

8. If I know that I, or a connected person, has an interest in a future meeting 

at which I know I will not be present what must I do?  (Section 177(2)) 

 You must disclose this interest in writing to the Ethics Registrar in advance of the 

meeting. 

 

9. Prohibition on seeking to influence a decision where you or a connected 

person has a pecuniary or other beneficial interest  (Section 177(4)) 

 Section 177(4) provides as follows : “A member of a local authority or of any 

committee, joint committee or joint body of a local authority shall neither influence nor 

seek to influence a decision of the authority in respect of any matter which he or she 

has “actual knowledge” that he or she or a connected person has a pecuniary or other 

beneficial interest in, or which is material to, any matter which is proposed, or 

otherwise arises from or as regards the performance by the authority of any of its 

functions under this or any other enactment.” 

 
10. Code of Conduct  

 Your attention is also drawn to the Code of Conduct for Councillors and in particular 

the provisions of section 10.2 of the Code concerning non – councillor members of 

local authorities (See Part 3 to these Notes also). 
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Part 3 

Code of Conduct for Councillors 

 

 

The Minister issued separate national Codes of Conduct for councillors and employees under 

section 169 of the Local Government Act 2001 in 2004.  A revised Codes of Conduct for 

Employees was issued in 2007.  These codes of conduct complete the comprehensive ethics 

framework for the local government service which was introduced in January 2003.  These 

codes represent a standard against which the conduct of all those involved in local 

government can be judged in the performance of their duties. They are intended to inform the 

public of the standards of behaviour that they have a right to expect and so help to maintain 

and enhance public trust and confidence. They add to and supplement the specific 

requirements under the Act and form an integral part of the public ethics framework. 

 

Section 10.2 of the Code of Conduct for Councillors refers to non-councillor members of 

committees of local authorities.  It provides that in carrying out your role as a non-councillor 

member that you should abide by the principles set out in the code.  In particular the code 

provides that you should avoid any conflict of interest and are subject to the disclosure 

requirements of the Act and of the code. 

 



Local Government Act 2001

June 2004

Code of Conduct 
for Councillors
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Code of Conduct for Councillors

OBJECT OF CODE

The purpose of this Code is to set out principles and

standards of conduct and integrity for councillors, to

inform the public of the conduct it is entitled to expect

and to uphold public confidence in local government.

2



1. Introduction

1.1 The public is entitled to expect conduct of the highest
standards from all those involved in the local government
service be they councillors, county/city managers, other local
authority staff or non-councillor members ("external
members") of local authority committees.  The Local
Government Act 2001 ("the Act") sets out a new ethical
framework and imposes a statutory duty on all in the local
government service to maintain proper standards of integrity,
conduct and concern for the public interest.  

1.2 Local government has a long tradition of honest and impartial
service to its communities.  The core principles underlying
democratic local government are based on councillors acting in
good faith and with fairness and impartiality for the common
good and to promote the public interest.  This Code has been
issued in accordance with the Act to promote these principles
and to uphold public confidence - so that all councillors can be
seen to act solely in the public interest and within the law.  The
Code is accordingly to be read in this spirit at all times and not
in any selective or restrictive manner contrary to its intent.  

1.3 This Code is complemented by a separate code which applies
to local authority staff.  Together these codes represent a
standard against which the conduct of all those involved in
local government can be judged in the performance of their
duties.  They are intended to inform the public of the standards
of behaviour that they have a right to expect and so help to
maintain and enhance public trust and confidence.  They add
to and supplement the specific requirements under the Act and
form an integral part of the new ethics framework.

Code of Conduct for Councillors
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2. General conduct and behaviour

2.1 The general conduct and behaviour of councillors in carrying
out their role is an important yardstick by which the honesty,
integrity, impartiality and performance of local government is
judged and public trust maintained.  It is important therefore
that these core values underpin all actions of councillors
affecting local authority business.  As holders of elected office
they have a duty to keep faith with the public trust placed in
them.  This is a personal responsibility and requires them to
observe the highest ethical standards in the performance of
their role.

2.2 Councillors in carrying out their role should abide by this
Code and:-

• act in a way which enhances public trust and confidence;

• avoid conflicts of interest and never seek to use improper
influence;

• make decisions based solely on consideration of the public
interest and the common good; 

• serve their local authority and its people conscientiously,
honestly and impartially;

• promote equality and avoid bias;

• perform their functions in a responsible and diligent
manner;

• treat their colleagues and local authority employees with
courtesy and respect.

2.3 More generally, councillors should in all matters seek to ensure
that their conduct does not bring the integrity of their office or
of local government into disrepute.

Code of Conduct for Councillors
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3. Conflict of personal and public interest

3.1 The Act prohibits a councillor from influencing or seeking to
influence a decision of a local authority in any matter with
which the local authority is concerned in the performance of its
functions and in which, or related to  which, the councillor has
actual knowledge that s/he or a connected person has a
pecuniary or other beneficial interest. 

3.2 The Act (and previously the 1976 Planning Act) sets out specific
requirements regarding declaration/disclosure of interests by
councillors.  All councillors and certain employees must
complete and furnish to the ethics registrar an annual
declaration setting out declarable interests which are
maintained in a public register. Annual declaration forms are
supplied by the ethics registrar.  Declarable interests are mainly
of a financial/property/business nature and are set out in the
Act.   

3.3 Additionally, under the Act councillors must disclose at a
meeting of the local authority or of its committees any
pecuniary or other beneficial interest, (of which they have
actual knowledge1) they or a connected person2 have in, or
material to, any matter with which the local authority is
concerned in the discharge of its functions, and which comes
before the meeting.  The councillor must withdraw from the
meeting after disclosure and must not vote or take part in any
discussion or consideration of the matter.

3.4 The Act also provides that where a councillor has actual
knowledge that a matter is going to arise at a meeting at which
s/he will not be present, but if s/he were, a disclosure would
be necessary, then s/he must in advance of the meeting make
such disclosure in writing to the ethics registrar.

3.5 The foregoing statutory requirements, must be observed at all
times and failure to do so is an offence.  Analogous statutory
requirements also apply to staff; and to external members of
committees with the exception of the annual declaration in
their case.

Code of Conduct for Councillors
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3.6 The law as mentioned above sets out a framework for
disclosure of what are termed ‘pecuniary or other beneficial
interests’.  However there may be other private or personal
interests (not necessarily involving financial matters) which
can also pose a real potential for conflict of interest or damage
to public confidence in local government. Such interests could
include family, close friends or business associates, as well as
those arising through a position of responsibility in a club,
society or other organisation. Private or personal interests of
this kind must not be allowed to conflict with public duty or
improperly influence the decision making process. Where such
interests, of which a councillor is aware, arise in relation to a
matter which comes before a meeting for consideration they
should be dealt with in a transparent fashion.  This is necessary
so that public trust and confidence in local government is
upheld – disclosure of such an interest is invariably
appropriate except where it is of a remote or insignificant
nature; if in doubt disclosure should be made.  The public
perception of the way a councillor is seen to deal with such
matters is important for the maintenance of trust in local
government.

3.7 The test to be applied by a councillor is not just what s/he
might think - but rather whether a member of the public
knowing the facts of the situation would reasonably think that
the interest concerned might influence the person in the
performance of his or her functions.  If so, disclosure should
follow and a councillor should consider whether in the
circumstances s/he should withdraw from consideration of the
matter.  In this context it is important to ensure that as well as
the avoidance of actual impropriety, occasions for suspicion
and appearance of improper conduct are also avoided in case
of private or personal interests.

3.8 This is all the more so where the nature of a councillor's
occupation, profession or business is such that it interfaces to a
significant degree with local authority functions (e.g. related to
land development or property transactions).  There is a special
onus on the person concerned to take extra care in these
circumstances.  

Code of Conduct for Councillors
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3.9 Councillors must not seek to use their official position so as to
benefit improperly themselves, their professional or business
interests, or others with whom they have personal, family or
other ties.  Likewise they must not seek to use or pass on for
personal gain or the personal gain of others, off i c i a l
information which is not in the public domain, or information
obtained in confidence as a result of their public position. 

3.10 The Act provides that it is the duty of every councillor (and
employee) to maintain proper standards of integrity, conduct
and concern for the public interest.  Councillors should base
their conduct on a consideration of the public interest and the
common good.  They are individually responsible for being
alert to potential conflict of interest, avoiding such conflicts and
for ensuring that their actions, whether covered specifically or
otherwise by this Code, are governed by the ethical and other
considerations implicit in it.  

4. Planning

4.1 Key decisions on planning matters such as the making of
development plans are vested in the elected council as
representatives of the local community acting in the interests of
the common good and the proper planning and sustainable
development of the area.  The planning system is a very open
one allowing for input by all parties.  It is all the more
important therefore that consideration of planning matters by
councillors is carried out in a transparent fashion; follows due
process; and is based on what is relevant while ignoring that
which is irrelevant within the requirements of the statutory
planning framework.  The same applies as regards input by
individual councillors in relation to planning applications,
decisions on which vest in the executive.

4.2 Extra care must therefore be observed in dealing with planning
matters and in this context the provisions of this Code
particularly as regards conflict of personal and public interest
(see Section 3) are very relevant.

Code of Conduct for Councillors
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5. Gifts 

5.1 The Act provides that a councillor is prohibited from seeking,
exacting or accepting any remuneration, fee, reward or other
favour for any act done or not done by virtue of his or her
office.  Councillors in observing this provision must also have
regard to this Code's guidance.

5.2 The overriding concern in all cases is that the actions of
councillors in carrying out their duties should be above
suspicion and not give rise to any conflict of interest and that
their dealings with business and other interests should bear the
closest possible scrutiny and avoid any risk of damage to
public confidence in local government.  

5.3 Subject to the foregoing requirements, the normal presentation
of ‘official gifts’ or tokens exchanged or given as part of
protocol (where for instance a councillor receives a visiting
dignitary, or is a speaker at a conference etc.,) would not be
precluded; nor would minor infrequent items such as diaries,
calendars, pens or other infrequent tokens of modest intrinsic
value.  All other offers of gifts should be declined, or if this
would cause offence, should be handed over to the local
authority.

5.4 The local electoral code sets out specific re q u i re m e n t s
governing political donations which include the furnishing of
an annual statement to the local authority and the prohibition
of the acceptance of certain donations.  These requirements
must be observed; failure to do so is an offence.

6. Hospitality

6.1 In their contacts with outside organisations or persons, every
care must be taken by councillors to ensure that any acceptance
of hospitality does not influence them, and could not
reasonably be seen to influence them, in discharging their
official functions.  

6.2 However, subject to the foregoing, councillors should not be in
a position where in carrying out their official role they cannot
accept what are regarded as normal protocol and courtesies

Code of Conduct for Councillors
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such as invitation to and attendance at civic, cultural or festive
events in accordance with such local protocol arrangements as
may be in place for the authority concerned.

7. Personal dealings with local authority 

Councillors may have dealings with their local authority on a
personal level for instance as a tenant, ratepayer or an
applicant for a grant of planning permission, higher education
grant, etc.  While they should, of course, enjoy the same rights
in their personal dealings as any other person they should not
seek preferential treatment.

8. Regard for council resources

8.1 Councillors must show all reasonable care for local authority
property, resources and funds and not use them, or permit their
use, for unauthorised or non-official purposes.  They must
observe in full and at all times the rules governing the making
of claims and of payments of any kind.  This includes
representational payment, annual allowance, cathaoirleach's or
other allowance, conference attendance or other travel.

8.2 The Act permits the authorisation of conference attendance
where the council is satisfied such is justified by reference to
relevance to the authority and local community, the cost and
the benefits likely to accrue.  It is the personal responsibility of
each individual to ensure his or her proper attendance for the
duration and to report back to the council in accordance with
the Act.

9. Satisfactory working relationships

9.1 The Act provides that local authorities should org a n i s e
meetings of the authority and its committees in such a fashion
that they operate to promote effectiveness and efficiency in the
discharge of business.  Meetings should be conducted in a
professional and business like manner and in a way that would
stand up to objective public scrutiny: this criterion should 

Code of Conduct for Councillors
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guide all concerned.  Councillors should treat their colleagues
with courtesy and respect and obey the rulings of the chair and
standing orders.

9.2 It is a matter for the individual councillor to decide on what
view to take on any question to be decided by the elected
council. In reaching decisions, councillors should take account
of what is relevant, have regard to advice tendered to them,
and comply with the relevant legal requirements.

9.3 Both councillors and staff have the common interest of serving
the community.  But their responsibilities are distinct.
Councillors are responsible to the electorate for their elected
term of office.  Staff are responsible to the manager in carrying
out their duties.  Mutual respect and courtesy between
councillors and employees is essential to good local
government and should be maintained at all times.    

9.4 A small number of councillors are also local government
employees.  A special onus rests on them to ensure that their
roles do not become blurred and so avoid any perception that
their employment confers additional advantages to them in
their role as councillors.

10. General 

10.1 All councillors, whether elected or co-opted, are obliged by the
Act to have regard to and be guided by this Code in the exercise
of their functions.  The principles and intent of the Code should
also underpin the conduct of councillors when appointed to
other public bodies and local government associations.  

10.2 External members are appointed to strategic policy
committees, and to various other committees at the discretion
of the local authority.  In carrying out their role such persons
should abide by the principles of this Code.  In particular they
should avoid any conflict of interest and are subject to the
disclosure requirements of the Act and of this Code. 

10.3 Given the range and complexity of local government activity a
code such as this cannot deal with all situations and
eventualities which may arise.  If other situations of potential
conflict arise between personal and public interest or if
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instances of perceived questionable conduct arise, councillors
should aim to deal with them in accordance with the principles
and intent of the Code. 

10.4 This Code does not prejudice other specific statutory
requirements which apply to councillors - such as those set out
in the Local Government Act 2001, or in the Local Elections
Acts - and is additional to other public sector wide legislation
such as the recently strengthened anti-corruption legislation.  

10.5 A court may have regard to the Code in any proceedings for an
offence under Part 15 of the Act, as may the Standards in Public
Office Commission in carrying out its functions. 

10.6 Councillors should also have regard to any relevant advice as
may be issued from time to time by the Minister for the
E n v i ronment, Heritage and Local Government or by the
Standards in Public Office Commission.
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